MTI-HAYATABAD MEDICAL COMPLEX PESHAWAR

MTI-Hayatabad Medical Complex, Peshawar & Affillate/Constituent Institutions

Competency Set Skills Review — Allied Health Sclences/Technical Staff: Appendix It

PART-A For the year
Employee Name: Father Name:
Designation: HR ID:
Department: Place of Duty:
Employment Status (Civil / Institutional); PNC/Other Reg. No:
(As & If Applicable) CNIC No: Contact No:
Date of Appointment: Date of Birth:

PART-B (To be filled by the Supervisor / HoD): Total = 05 Marks (Agree = 01, Average = 0.5, Disagree = 0)

Justification In case of extreme overall performance values (Good or Below Average):

Evaluation Factors
Evaluation Score g 2 3 4 5

i uLLAR

Work Behavior (25 Marks)

1. Maintains a calm, positive, and professional attitude under
pressure.

2. Communicate politely with patients and thelr attendants.

3. Perform assigned task in timely manner, responds
promptly to instructions, accepts feedback positively
and demonstrates growth.

4. Punctual, reports on duty on time, avold unnecessary
absenteelsm follow.

5. Behave professionally and respectfully with supervisor,
colleagues, subordinates, visitors and patients

Policy Adherence & Compliancc: (25 Marks)

6. Strictly adheres to all institutional rules,.i egulations, and
policles, SOPs, infection control measures, waste
management, safety protoculs, confidentiality of sensitive
data or any other applicable 1o the role.

7. Compliance to special duty during emergency and public holidays.

L

[ 8. Demonstrates trustworthiness and handles hospital
property responsibly 3

“sof 77




MTI-HAYATABAD MEDICAL COMPLEX PESHAWAR

card at all times,

9. Wears the prescribed uniform clean, tidy, and with ID

duty rota.

10. Report to work In a timely manner and remain compliant to duty hours as per

Professional Evaluation (25 Marks)

11 Technical Expertise

12. Problem Solving

13. Time Management Skills

14. Teamwork and Collaboration

15. Multi-Tasking

Blometric Attendance (In & OQut) 25 marks : >90% : 25 marks, 80-90%: 20 marks, 70-79%: 15 marks, 50-78%:

10 marks, <50%: 5 marks

EVALUATION RATING
Outstanding: 81- | Very Good: 71- Good: 61- Needs Improvement: 51- Not working out:
100% 80% 70% 60% <51%
Department Head:
(Neme, Signature)
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