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	JOB DESCRIPTION

	
	

	
	JOB TITLE :
	Sr. Shipping Assistant 

	
	Division:
	Supply Chain Management
	Department:
	Procurement

	
	Location:
	HO
	Grade :
	

	HUMAN RESOURCES DEPT.
Compensation & Benefits Divn.
	Ref:
	
	Cost Centre:
	



	[image: ]
	MTI - HAYATABAD MEDICAL COMPLEX
	Doc. No.
	HMC-HRD-F-52

	
	RECORD FORMAT
	Version No.
	00

	
	HOUSE OFFICER ARRIVAL FORM
	Date
	



	Date of Arrival
	_____ / ______ / 20_______

	Unit/Ward/Dept. Name
	

	MR (ID) No.
	
	Status of Job
	 (
Junior
) (
Senior
)

	PMDC Registration No.
	
	Current Rotation
	 (
2nd
) (
1st
)

	House Officer Name
	

	Father Name
	

	College of Graduation
	

	CNIC:
	

	Contact #:
	

	Office Order 
	Ref. No.__________________   Date:____________ S.No.________

	House Job completion
(Current Ward)
	_____ / ______ / 20_______




House Officer Signature____________________
	INSTRUCTIONS

	1. Arrival report must reach to HR Dept. within 07 days from concern HO for record & certificate purpose.	

	2. Copy of office order must be attached.



	TO BE FILLED BY INCHARGE OF THE UNIT

	Name
	

	Designation
	

	Signature & Stamp
	

	Dated
	_____ / _____ / 20______

	TO BE FILLED BY HR DEPARTMENT

	Manager HR
Signature & Stamp
	

	Dated
	

	Remarks
	



	This document is internal and confidential. The format and version of this document is controlled, in case of any need for amendment please coordinate with Respective DQR / QA Department.
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