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	JOB DESCRIPTION

	
	

	
	JOB TITLE :
	Sr. Shipping Assistant 

	
	Division:
	Supply Chain Management
	Department:
	Procurement

	
	Location:
	HO
	Grade :
	

	HUMAN RESOURCES DEPT.
Compensation & Benefits Divn.
	Ref:
	
	Cost Centre:
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	MTI - HAYATABAD MEDICAL COMPLEX
	Doc. No.
	HMC-HRD-F-07

	
	RECORD FORMAT
	Version No.
	00

	
	EMPLOYEE BIODATA FORM
	Date
	



	[bookmark: _GoBack]
Name
	
	
PASSPORT SIZE PICTURE (2)

	
Father Name
	
	

	Domicile
	
	

	
Contact Number
	

	
Religion
	

	
CNIC Number
	

	
Date of Birth
	

	
Blood Group
	

	
Postal Address
	

	
	

	
Basic Qualification
	

	Postgraduate Qualification
	

	
Fellowship No of FCPS-II
	

	
Date of First Appointment (P.S.C)
	

	
Date of First Appointment (MTI)
	

	
Original Designation (BPS)
	

	
Working As  (BPS)
	

	
Place of Duty
	

	
Status (Civil or Institutional)
	

	
Date of Transfer to HMC
	

	
Signature of Employee
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